
 



 

The person we are looking for. 
We’re looking for someone who’s approachable, practical, and genuinely cares about animals and 
the community. You’ll be confident around dogs and comfortable talking with all kinds of people 
from pet owners to community members, to help guide and educate.  
We value good judgement, fairness, and a calm approach when resolving tricky situations. If you’re 
motivated, can stay professional and discreet, and are keen to promote responsible dog ownership 
while working closely with others, you’ll fit right in with our team. 
 
Hours 
This is a part-time job, working up to four days per fortnight. Workdays and hours will be arranged in 
consultation with your manager.  
The position also requires flexibility to occasionally work on weekends, public holidays, or outside the 
usual operating hours of 7:30am to 4:00pm. 
To facilitate safe efficient work practices, start and finish times may be varied between 7:00am and 
7:00pm by mutual agreement. 
 
Pay 
The applicable salary will depend on the qualifications, skills and experience of the successful 
Applicant.  
The council pays a superannuation contribution of 12.5% on all wages. 
 

The role will have a focus on animal control functions through: 
 

• Active promotion of Council’s Dog Management Policy by responding to animal control matters 
throughout the Break O’Day municipality including the provision of education and referral to 
other agencies as required.  

• Enforcement of the Dog Control Act 2000 throughout the municipality that includes conducting 
patrols, inspections, gathering and presenting evidence for enforcement proceedings and 
prosecutions in accordance with the Act, as required. 

• Responding to customer enquiries in a timely manner in accordance with Council’s Customer 
Service Charter.  

• The role also provides scope to assist with the annual Fire Abatement period by monitoring and 
auditing compliance. 

The position will require adherence to our organisational values of “Working as a team with open 
and honest communication; we act with integrity whilst showing respect and being positive and 
proactive in our actions.” 
 

Animal Control Officer  
(part time) 



 

EMPLOYMENT FAQs 
 
 
 
 

How am I employed? 
Employment for this position is by the Break O’Day Council (BODC) and employment conditions are 
determined and described in the Break O’Day Council Enterprise Bargaining Agreement 2018 as 
found on the BODC website, in the employment section. Specific employment conditions (pay rate 
and terms of employment) will be contained in individual letters of offer. 
 
How long will the employment last? 
Your contractual obligations will be set out in a letter of offer to you. 
 
What work will I be doing? 
The description of duties in the Job and Person Specification (position description) provides an 
understanding of the work to be done. While every effort is made to describe the specific tasks, from 
time-to-time other duties may be required to be undertaken. 
 
How do we work? 
At Council our values guide how we operate; we work as a team with open and honest 
communication; we act with integrity whilst showing respect and being positive and proactive in our 
actions. 
The consistent goal of all Council’s work it to improve our environment and provide excellent service 
to the community, ratepayers, and visitors alike. We place high value on teamwork and tasks will be 
achieved most efficiently when everyone works toward a common goal. 
 
When will I start work if I am employed? 
Your employment will commence as soon as practicable after conclusion of the interview and pre-
employment processes and in negotiation with the HR Coordinator. 
 
What about Work Health & Safety (WHS)? 
Council places high value on safety in the workplace and all interested candidates are required to 
demonstrate an excellent understanding of their obligations with respect to their own safety and the 
safety of others in and around the workplace. Council does not tolerate any behaviour or work 
practises that do not meet the highest standards of WHS. Personal Protection Equipment (PPE) will 
be provided if required. Medical examinations and drug and alcohol testing will also be required 
before any offers of employment are made. 
 
Will I be provided with a uniform? 
Council will provide all necessary protective clothing suitable for the position, in accordance with 
Council’s Uniform Procedure.  

 
 
 
 



HOW TO APPLY 
 
 
 

 

When do applications need to be submitted by? 
Applications will be reviewed weekly until a successful candidate is found. 
 
To apply, you must address each selection criteria. 
This is achieved by describing and giving specific examples how your previous work experience has 
allowed you to develop each of the skills and abilities required. The quality of your writing is not what 
we are assessing; it is your work experience as it relates to the tasks required and described. 
 
A complete application will require: 

• Covering letter. 

• Addressing of the Selection Criteria (no more than two pages). 

• Current Resume/CV. 

• Completed Pre-Employment Health Disclosure (available on the website). 

• Completed Application for Employment Form (available on the website). 
*You will locate the abovementioned documents on the Council website www.bodc.tas.gov.au 
 
 
If you would like to enquire about the role, please contact Human Resources on 6376 7900 or 
HR@bodc.tas.gov.au. 
 
Applications can be submitted by email to HR@bodc.tas.gov.au. 
 
Please note: Elected Members (Councillors) have no influence in recruitment/employment 
decisions. 
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