
 



 

 

 

 

 

The Economic Development & Project Officer plays a key role in driving the economic strategy for our 
local council. This role focuses on implementing plans and projects that aim to grow the economy, 
diversify our economic base, and improve the community’s well-being. 
 
As the primary contact for economic development, you will concentrate on fostering economic growth 
that aligns with sustainable and livable community objectives. This includes promoting business 
expansion, boosting job opportunities, and ensuring that development projects contribute positively to 
the community's quality of life and environmental health. 
 
As the Economic Development & Project Officer, you will also oversee various projects from start to 
finish, or until they are ready to be put out to tender. These projects are geared towards strengthening 
our local economy and making our community a better place to live. Your job will involve leading these 
projects, coordinating related activities, and providing support to the Council’s management team. You’ll 
handle both administrative and technical tasks to keep everything running smoothly. 
 
This position requires a commitment to our organisational values, which include teamwork, open and 
honest communication, integrity, respect, and a positive, proactive attitude. 
 
In this role, you’ll have a direct impact on our economic landscape and play a part in ensuring our 
community grows and thrives. 

Hours: 
The Ordinary Hours of Work are between 7:00am and 7:00pm, Monday to Friday, with the office being 
open from 9:00am to 5:00pm.  A 40 minute lunch break applies. This position has been classified as 
0.8fte (4 days per week), Council offers flexible working arrangements which will be negotiated with the 
successful Applicant. 
From time to time additional hours or hours outside the Ordinary Hours of Work will be required and 
these will be dealt with in accordance with the Enterprise agreement   
 
 
Pay: 
The applicable salary will depend on the qualifications, skills and experience of the successful Applicant. 
The position has been classified in the Professional Level 2B under the Break O’Day Council Enterprise 
Agreement 2018. Currently this provides for a minimum salary entry point of $86,283 per annum, pro 
rata for part time.  
Council pays a superannuation contribution of 12.5% on all wages. 
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EMPLOYMENT FAQs 
 

 
How am I employed? 
Employment for this position is by the Break O’Day Council (BODC) and employment conditions are 
determined and described in the Break O’Day Council Enterprise Bargaining Agreement 2018 as found on the 
BODC website, in the employment section. Specific employment conditions (pay rate and terms of 
employment) will be contained in individual letters of offer. 
 
How long will the employment last? 
This role is a permanent part time position (4 days per week) negotiable. Your contractual obligations will be 
set out in a letter of offer to you. 
 
What work will I be doing? 
The description of duties in the Job and Person Specification (position description) provides an understanding 
of the work to be done. While every effort is made to describe the specific tasks, from time-to-time other 
duties may be required to be undertaken. 
 
How do we work? 
At Council our values guide how we operate, we work as a team with open and honest communication; we act 
with integrity whilst showing respect and being positive and proactive in our actions. 
The consistent goal of all Council’s work it to improve our environment and provide excellent service to the 
community, ratepayers, and visitors alike. We place high value on teamwork and tasks will be achieved most 
efficiently when everyone works toward a common goal. 
 
When will I start work if I am employed? 
Your employment will commence as soon as practicable after conclusion of the interview and pre-employment 
processes and in negotiation with the HR Coordinator. 
 
What about Work Health & Safety (WHS)? 
Council places high value on safety in the workplace and all interested candidates are required to demonstrate 
an excellent understanding of their obligations with respect to their own safety and the safety of others in and 
around the workplace. Council does not tolerate any behaviour or work practises that do not meet the highest 
standards of WHS. Personal Protection Equipment (PPE) will be provided if required. Medical examinations 
and drug and alcohol testing will also be required before any offers of employment are made. 
 
Will I be provided with a uniform? 
Council will provide appropriate work clothing. 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 


